IIpunoxenne Ne 5 ,
K pukasy I'KY PK «Ciyx6a
aBTOMOOHIIBHBIX Topor Peciy6muku Kpbm

oT <<a/5>> 74 2024 r. Ngvsz:’ﬂﬁ

IHOJOXKEHHUE
0 Me€pax I10 HeTOMYIEeHHIO COCTaBJIeHUs Heo(DUIHAJIbHON 0TYETHOCTH H
HCIOIB30BAHUSI MOAAETBHBIX TOKYMeHTOB B I'ocy1apcTBeHHOM KazeHHOM
yapexnennu Pecnyonanku Kpeiv «Ciyx6a aBTOMOGHIBHBIX aopor
Pecny6iuxn Kpeiv»

1. O6mue mosoxkeHus1

1.1. Hacrosmee Ilonoxenue o Mepax II0 HEeNOMYyLIEHUIO COCTABJIEHHS
HEO(HIMANTbHON OTUYETHOCTH U MCTIOTIB30BAHMS TIOIIETBHbLX JIOKYMEHTOB (J1ajee -
Ilonoxenue) B 'KV PK «Cnyx6a aBTOMOGHIBHBIX nopor Pecrmybmmku Kpuiv»
(mamee - VupexzeHwe) paspaGoTaHO B COOTBETCTBHH €O cratbeit 13.3
®enepanbHOTO 33KOHA OT 25 nexabps 2008 r. Ne 273-®3 «O mpoTuBojeifcTBIH
KOPPYIITHI.

1.2. Ilonoxenue periaMeHTHPYeT MOPSAIOK paboTEl ¢ MOKyMeHTaMH IIpH
COCTaBNICHUM O(MHUIHUATEHOM OTYETHOCTH, C JOKYMEHTaMH, IIPeACTaBIIIEMbBIMU
' paboTHHKAaMH IIpH TpyHOYCTpOICTBe (mubo B Tmpollecce BEIIONHEHHS HMU
AOIDKHOCTHBIX ~ OOSI3aHHOCTEH), BBI3BABIIMMU OOOCHOBAHHBIE COMHEHHS B
HONIHHHOCTH M TOCTOBEPHOCTH H3IIOXKEHHBIX B HUX CBENEHH, C JOKyMEHTAMH
[PCICTaBIIEMBIMUA  PaOOTHUKAMM B IIPOIECCE pealn3aldd  JeSTebHOCTH
YupexneHus.

1.3. TlonoxeHnwe ycraHaBIWBaeT IIPOLEYPYy MOATOTOBKU U HAIPABICHUS
3asBIICHHH B IPABOOXPAHUTEIEHEIE OPTaHbl O COBEPIIEHHOM IIPECTYILICHHH.

1.4. Hacrostimee IlonmoxeHre o0653aTeNbHO JUIL [pPUMEHEHHS BCEMU
paboTHuKaMu VYupexneHHs, Haxomdmigecs B TPYIOBBEIX OTHOINEHHUSAX, BHE
3aBHCHMOCTH OT 3aHUMaeMOH JTOJDKHOCTH U BBITONHIEMBIX (hyHKIIHIA.

1.5. Hacrosmee ITonoxenwne BeTymaer B CHIIy ¢ MOMEHTA €r0 YTBEPKIEHUS
U IEHUCTBYET IO IPUHATHSL HOBOTO.

2.  OcHOBHbIEe MOHSITHA U TEePMHUHBI

2.1. IoKyMeHT — MaTepHaIbHbIH HOCHTEND C 3a(MKCUPOBAHHON Ha HEM B
moboi popme mHPOpMAaIme B BiIE TeKCTa, 3BYKO3aIlUCH, H300pakeHus U (M)
UX COUCTAHNS, KOTOPBIH UMEET PEKBU3UTEL, TO3BOJISIOIIIE €10 UIEHTU(DUITAPOBATE,
¥ IpelHasHA4dCH I Tiepefadél BO BPeMEHH U B MPOCTPAHCTBE B IENISX
OOIIIECTBEHHOTO UCIIONB30BAHMS H XPAHEHMS,

2.2. OduunuanbHelii JOKYMEHT — OHCHMEHHEIH aKT, BBIIIOJIHEHHBIH Ha
OyMaXHOM HOCHTeIIE, YI0CTOBEPSIIOIIHiA KOHKPETHBIE (haKTEI U COOBITHS, KOTOPHIE



BIIEKYT 32 MCIIONB3YOUIUX €0 JIUI] ONpeeleHHbIe TOCIeNCTBHIS. Odunmansusit
AOKYMEHT OJDKEH COIEPIKaTh yCTaHOBIIEHHBIE PEKBH3UTHL. '

2.3. Oxsemmasip — o6pasen TUPAKUPOBAHHOIO JOKYMEHTa, WACHTHYHBIN
OpHUTHHAITY.

2.4. CraTucTH4YecKasi OTYeTHOCTH — CcHCTEMa KOJIMYECTBEHHBIX U
Ka9ECTBCHHBIX IOKa3aTelleH, XapaKTepUsHpYIOIMX paGoTy VYupexmeHus 3a
OTIpeEeNIEHHBIN CPOK.

2.5. Buapl npuMeHsieMoii 0OTYeTHOCTH:

- TocylapcTBeHHass H BeJOMCTBEHHasi OTYETHOCTb - OTYETHOCTH,
COCTaBIIA€Mas Ha OCHOBE YTBEPXKICHHBIX YHHQUIMPOBAaHHEIX GOPM ¥ B
COOTBETCTBUU C YyTBEPKIACHHBIMUA HOPMATUBHBIMH JOKYMEHTAM;

- BHYTPEHHSSl OTYETHOCTb - pa3pabOTaHHBIE U  yTBEPIKIEHHEIE
pykoBomuteneM VYupexnaenus Omanku. OOs3aTeNbHBIME DPEKBU3HTAME  3THX
OTHCTOB ABIAIOTCA: HAMMEHOBAHIE YUPEXKICHNs, HA3BaHUE BU/a TOKYMEHTa, [aTa
¥ HOMEp NIOKYyMEHTa, MECTO COCTABJICHHUs, 3ar0JIOBOK IIO TEKCTY, HOAMKUCE, TPUD
YTBEDXKJACHUS. (HA OTYeTaX) WM Pe3ONIONUS PYKOBOIUTENS Yupexnenus (Ha
CIIpaBKe OTYETHOT'O XapaKTepa).

2.6. Ilon HemelicTBHTELHBIMH JOKYMEHTAMHE cJieAyeT NOHUMATh:

2.6.1. IIoMHOCTBIO U3TOTOBIEHHEIE (QHKTHUBHBIE TOKYMEHTBI WU TIOJIHHHEIE
AOKYMEHTEL, B KOTOPHIE BHECCHBl H3MEHEHMs IIyT€M IIOJYUCTOK, IOIMCOK,
HCIIPABICHUS WK YHUYTOXCHUS YaCTH TEKCTA, BHECEHHUSI B HUX JOMOIHUTEIbHEIX
JAaHHBIX, IIPOCTABICHUS OTTUCKA MOAIEIIHLHOTO IIITAMIIA HJIX [I€YaTH U T.1I.

2.6.2. ®aKTUYECKH SBIISIOIIHECS IIOJJIMHHBIMU, HO COZEpIKalllie CBEIEeHHUS,
HE COOTBETCTBYIOIIME NEHCTBUTEIBHOCTH. OHM COXPAHSIOT BHENIHUE IPU3HAKY U
PEKBUSHTBL HAANSXKAIIUX JOKYMEHTOB (M3TOTaBIMBAIOTCS HAa O(UIHAATIEHOM
OnaHke, COZepKaT HAMMEHOBAHHUE [OMKHOCTEH U (aMuUInK UL, YIIONMHOMOYEHHEIX
VX TIOJIUCEIBATE), OJJHAKO BHECCHHBIE B HUX CBEJICHUA (TEKCT, IUQPOBEIE HaHHEIE)
SIBJSIFOTCS CPaBCUDUITUPOBAHHBIML. ‘

2.6.3. BelnaHHBIE ¢ HAPYIIEHWEM YCTAHOBICHHOTO MTOPSIZIKA, T.€. B PE3yIbTATE
3I0yIOTPEONIEHUsS  NOIKHOCTHEIM — JIMIIOM — CTyXeOHBIM  TIOJIOKEHHEM MK
COBEPIICHUS UM XaJIaTHBIX NEUCTBHUM IIPY BBIIAUE 3TOTO JOKYMEHTA.

2.7. Wcnionb3oBaHue HENCHCTBUTENBHHBIX JTOKYMEHTOB 3aK/TIOUAETCS B HX
TIpEACTaBICHUN B Ka9€CTBE OCHOBAHUY ISl TPY OYCTPONUCTBA, & TAKXKE IPOBENCHHUS
0600 U3 NEeHCTBHIM, OTHECEHHBIX K KOMITETEHIHN YupexaeHus.

2.8. IlepcoHanbHbIe qaHHEIE - HEOOXOMMMAs VIS paboTozmarens uadOpMAIHS
B CBI3H C YCTAHOBJICHWEM TPYAOBBIX OTHOUICHHWH M Kacaromiascss KOHKPETHOTO
paboTHHKA.

3. Ilopsiaok nMpoBepKH JOKYMEHTOB Ha MOMJIMHHOCTD M COCTABJICHHSI
opuuHaILHON 0OTYETHOCTH

3.1. I[OJ'DKHOCTHOC JIMIIO, OTBETCTBEHHOE 34 COCTAaBIICHUE I(OKYMGHTOB II0
CBOCMy HAIIPABJICHUIO NEATECJIBHOCTHA, BEICT HGHOCpeHCTBeHHBII\;I KOHTPOJIb H
PEryJsIpHO OCYLIECTBIISAET IIPOBEACHUE TIPOBEPOK Ha npeaMeT IIOMJIMHHOCTH



IOKYMEHTOB, 00pa3yrouXcs y paboTHUKOB YupexneHus, HaxOISIIUXCsS Y Hero B
MIPSIMOM IIOAYHUHEHHUH,

3.2. Ilpu IpoBEAEHHHU IPOBEPOK YIUTHIBAT, YTO MTOJIMHHOCTE JOKYMEHTOB
YCTaHABIMBACTCSA IIyTE€M IPOBEPKH PEANbHOCTA HMMEIOIIUXCS B HUX OIIHCEH
HOJDKHOCTHBIX JIUIT K COOTBETCTBUA COCTABICHHUS JJOKYMEHTOB JaTaM OTPaXEHUS B
HUX ollepanui, uHpopManuu, HakToB U T.]I.

3.3. Ilpu YTeHHM HOKYMEHTOB, MOCIE YCTaHOBJIICHUS HX IOIMHHOCTH,
HEOOXOIUMO IIPOBEPATH NOKYMEHTHI II0 CYIIECTBY, TO €CThb C TOYKM 3PEHHSI
AOCTOBEPHOCTH, 3aKOHHOCTH OTPaXEHHBIX B HHMX XO3AMCTBEHHBIX OIEpaIlii,
uHGOpMaIuu, PaKTax u T. 1.

3.4.  JlocTOBEpHOCTH  OmIEpaIHii, 3a)UKCUPOBAHHBIX B JOKYMEHTAX,
TIPOBCPACTCA USYHCHUEM STHX U B3aMMOCBS3aHHBIX C HUMHU JJOKYMEHTOB, OIIpOCOM
COOTBETCTBYIOIMX NOKHOCTHBIX JIUL, OCMOTPOM OOBEKTOB B HATYPE ¥ T.1I.

3.5. 3aKOHHOCTH OTPa)KEHHBIX B AOKYMEHTaX OIlepalyii yCTaHABIMBAETCS
IYTEM IPOBEPKU MX COOTBETCTBHUS NEHCTBYIONIEMY 3aKOHOIATENECTRY.

3.6. Ilpu BBLIBIEHUM (AKTOB HCIIOIH30BAHUS IIOAAENBHEIX JTOKYMEHTOB
HEOOXOIUMO He3aMeIUTETBHO IPOMH(DOPMUPOBATE PyKOBOMUTENS YUpeKIEeHUS
II[yT€M COCTaBICHHS CIOy)XeOHOW 3alMCKH, COTJIaCOBAHHOMN KYPHUPYIOIITHM
3aMECTHTe/IeM HavalbHUKA YUpPeXKIeHHUs, a TaKKe MPUHATH COOTBETCTBYIOIIHE
MEPEl  II0  HEMOMyIICHWIO COCTABIEHWS HEO(DHUIMANBLHON OTYETHOCTH W
UCTIONIE30BAHNUS TIOAENBHBIX JOKYMEHTOB.

4. HeiicTBHS PaGOTHUKOB NPH BO3HUKHOBEHHH COMHEHHIA
B IIOVTHHHOCTH NPEACTABIEeHHBIX JOKYMEHTOB

4.1. B cimy4ae BOSHHKHOBEHHS 0GOCHOBAHHBIX COMHEHHH B IIOJJIUHHOCTH
[IPE/ICTABIICHHBIX JIOKYMEHTOB (IMIUIOMOB, yIOCTOBEPEHUH, CePTUDHUKATOR, AKTOR
O MPHEMKE BBIIIOIHEHHEIX PabOT U APYTUX) U JOCTOBEPHOCTH CONEPIKAIIEHCS B HIX
MHOOPMAIMK PabOTHUKK YupexneHus, OCYIIECTBIISIOIINE HEIOCPEICTBEHHYIO
00paboTKy U y4eT KOPPEecCHIOHIEHIMH IH60 TIPaBOBYIO OKCIIEPTU3Y, OGS3aHEI
HIPEANPUHAMATE MEPBI, HAIIPaBJIEHHBIE HA YCTPAHEHHUE BOSHUKIITHNX COMHEHUH 1 HA
[IOJTy4eHHE JOIIOIHUTEIBHEIX CBEIEHUHT,

4.2. Tlpu BO3HWKHOBEHWH y pabOTHHKA YupexneHus COMHEHHH B
HONTMHHOCTH  TOKYMEHTa, OH O0s3aH HE3aMeJIHTENBHO COOOMMUTE (B BHIe
CITy>KeOHOH (HOKNAmHOM) 3amucku) 06 5ToM PYKOBOJUTEIO YUpEKIEHUS IS
NIPUHSATHS NANBHEUIIETO PEIIEHNS C IIeIIBIO IIPOBEPKHU O IMHHOCTH IIOCTYITUBIITHX
AOKYMEHTOB OT pabOTHHKA IIPU TPYI0YCTPOHCTBE.

4.3. PaboTHUK, OTBETCTBEHHEII 3a TIPOBEPKY IIOANUHHOCTH JOKYMEHTOB K
TPYNOYCTPOMCTBE, IPHEMKE BHIIONHEHHBIX paGOT, CHUMAaeT KOMHH C
[IPENIOCTaBICHHBIX TOKYMEHTOB (IUIIIOMa 06 06pa30BaHUH U MHBIX JIOKyMEHTOB) 1
IIPOBOUT IIEPBUYHBIN BU3YaIILHEIN aHAJTH3. :

4.4. Csemenus 06 o6pazoBaHun pPabOTHHKA MPUPABHUBAIOTCS K
[IepCOHANbHBIM HaHHEIM. CormacHo n. 3 cr. 86 TK P®d (ananoruyHass HOpMa
Colepxutest Taxke B il m.2 cr. 10 ®exmepansHoro 3akona ot 27.07.2006 T



Ne 152-@3 «O IICPCOHAIBHBIX NaHHBIX») BCE MEPCOHAIBHEIE TaHHbIe paboTHHKa
CJACMYCT NOTy4aTh OT Hero camoro. Ecium mepcoHanbHble naHmbIe paboTHHKa
BOSMOXHO TIOJy9WTb TONBKO Yy TPEThEH CTOPOHBI, TO PaGOTHWK MOMKEH GbITh
YBEIOMJIEH 00 3TOM 3apaHee, M OT HEro JOMKHO GBITH IIOJIyYE€HO ITUCHMEHHOE
corjacue.

4.5. PaboTHUK, OTBETCTBEHHEIH 3a IPOBEPKY MOATUHHOCTH TOKYMEHTOB Ipu
TPYZLOYCTPOMCTBE, 06s3aH COOOIIUTE paboTHUKY, IIpenoCTaBUBIIEMY JIOKYMEHT,
BBI3BIBAIOIIMK COMHEHHE B €ro IOJIMHHOCTH, O LEISX, IIPEAIIoIaraeMbIX
HCTOYHUKAX U CIIOCO0AX MOTydYeHHs IEPCOHATBHBIX JaHHBIX, a TAKXXE O XapaKTepe
U TIOCTIEJICTBUAX OTKa3a pabOTHHKA J1aTh MUCEMEHHOE COTIACHE HA HX IIOJIyYCHHE.,

4.6. Ilocne obopmierns cornacus paboTHYKa Ha mMoJTydeHue [IEPCOHAIILHBIX
AQHHBIX, B COOTBETCTBHH C 3aKOHOIATENhCTBOM Pd, B Clly4ae TpPHHSTHS
PYKOBOIUTENIEM YUpeKACHUS DEIICHUs O HaIIPaBJICHUM 3aIpoca B HMHCTAHITHIO,
BBITTABIIYI0 JTOKYMEHT, BBI3BIBAIOIIMY COMHEHHE B ero IIOJIMHHOCTH, HAHHOE
PCIIEHHE TOBOAUTCSA O PyKOBOAUTEN HHCTAHIIUH, ITPEIOCTABUBIIIETO IOKYMEHT, U
HanpaBJIgeTCs 3apoc B aipec 3TOW MHCTAHIIUH.

4.7. B cydae monydeHHs TOI0KUTEILHOTO OTBETA (yKa3aHUS B JJOKyMEHTe
nHbDOpMaum HECOOTBETCTBYIOIIeH JEMCTBUTENBHOCTA  WUIM IOKyMEHT He
BBIZABAJICS NaHHOM MHCTaHIUEH U JIp.) pyKOBOIHUTEND YUpexIeHns paccMaTpUBaeT
TIIPCAICTaBICHHBIC JOKYMEHTBI U IPUHUMAET PELICHHE O HAIPABIECHNN 3aSBICHUS O
[IPU3HAKAX COBEPIICHHOrO IPECTYINEHHS B MPaBOOXPAHHUTEIBHbIC OpraHsl B
TIOPSIZIKE, IIPENYCMOTPEHHOM [Tonoxernem 0 COTPYIHHUYECTBE ¢
IIPaBOOXPAaHUTEIBHEIMI OpraHaMU.

4.7. CrryxeGHble (IOKNaIHbIE) 3arUCKY U NPUIIOKEHHEIE K HUM MaTepPHAIIb
[IEPpeIaloTCs  JIMIlY, OTBETCTBEHHOMY 3a IPOTHBOAEHCTBUE KOPPYNITUH IS
O0(OpPMIIEHHS 3asBIIEHUS B IIPaBOOXPAaHUTEIbHBIE OPTaHEI. '

4.8. TlpencraBneHnsle B VapexIeHue HeleCTRHTENbHELe IOKYMEHTEI UIIA UX
KOIIMKM HE TIO[IEXAT BO3BPaTy B CBSI3M C WX BO3MOXKHOM BBIEMKOL
[IPABOOXPAaHUTETBHBIMY OPTaHAMHE U IOCIEAYIOIUM IPU3HAHNEM BEI[eCTBeHHBIMY
II0Ka3aTeJILCTBAMM.

S. IloaroToBka U HanpaB/eHHe B NpaBOOXPAHUTEJbHBIE OPraHbl
3afIBJICHHH O COBepIIEHHH NMPeCTYIICHH S

5.1. Ha ocHOBaHWM ITHCHEMEHHOTO YKa3aHus PYKOBOIUTEIS YUpExKICHUS
JIULO, OTBETCTBCHHOE 3a IIPOTUBOJIEHCTBIE KOPPYIIIMY, B TEUCHHUE 5 THEH FOTOBUT
SAABJICHUA 1 IIpUIaraeMble K HUM MaTepHallkl, KOTOpble B Hopszke ct. 141 YIIK PD
HAlPaBJIOTCA B [IPaBOOXPAHUTENBHBIE OPTaHBI 32 IIOIMCHI0 PYKOBOIUTEIS
YupexneHus.

5.2. Tlpm TOCTYINICHUA B YUpEeXIeHWe IIOCTAHOBICHHS 06 OTKaze B
BO3OY)XXAEHUH YTOIOBHOTO Jelia JIAIO, BEIHECEHHOIO B nopsake 4. 1 cr. 148
VIIK P®, orBercTBeHHOE 33 IIPOTUBOJICHCTBUE KOPPYIIUH, COTIACOBBIBAET C
PYKOBOIUTENIEM YUDEXKAECHUS IIeIecO00pPasHOCTh IMANBHEHIIIEro 06KaIOBAHMS
YKa3aHHOI'O [IOCTaHOBJIEHHUS.



6. OTBeTCTBEHHOCTE

6.1. B Yapexnenun 3ampemeno HCIONB30BaTH HEYTBeP)KJEHHBIE (hOPMEI
OTYETOB, JNHOO OTYETHI, ComepIKalue HEJIOCTOBEPHYIO MH(OpManuio. B ciyuae
BRUIBIICHUS JaHHBIX (DaKTOB, PaGOTHWUKH IIPHBIEKAIOTCS K JAUCIUIITHHAPHON
OTBETCTBEHHOCTH. ‘

6.2. Ilpum OGHAPYXEHHH COCTABICHHS HEODHUIIMATBHON  OTYeTHOCTH
AOIDKHOCTHBIE JIULA, PAOOTHUKY YUPEXKNEHNUS, B YbH ITOITHOMOYHS B COOTBETCTBUU
¢  HODKHOCTHBIMH  OOS3aHHOCTAMH  BXOMHUT OATOTOBKA,  COCTaBIIEHWeE,
IPCACTABICHHE M  HANPABIEHHE  OTYETHOCTH, HECYT  TEPCOHANBHYIO
OTBCTCTBCHHOCTE 33 COCTABJICHHE HEODHIUAIEHOM OTYSTHOCTH 1 HCIIOIB30BaHUS
TOANIEBHBIX JOKYMEHTOB.



